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CHAPTER 19. DESIGNATE/RENEW A PILOT PROFICIENCY 
EXAMINER (PPE) 

SECTION 1. BACKGROUND 

1. PTRS ACTIVITY CODE: 1553 

3. OBJECTIVE. The objective of this task is to determine

if an individual meets the quali fications of a PPE.
Successful completion of this task results in either the desig-

nation of a qualified candidate as a PPE or the rejection of
an unqualified candidate. 

5. GENERAL. See Chapter 15, Section 1 of this Hand-
book for additional background on the designation of exam-

iners. 

A. Practical Test.All practical tests, both aircraft and
simulator, for examiners designated under this chapter shall

be conducted by an inspector who holds a type rating for,
and is current in, the type aircraft for which authorization is

sought. The candidate shall be given an oral and practical
test to determine knowledge and f l ight proficiency
concerning the requirements for annual PIC proficiency

checks. Performance on the practical test should determine
the candidate’s ability to effectively evaluate the proficiency

of other pilots. At the inspector’s discretion, the flight
portion of the test (aircraft or simulator, as appropriate to the

authorization sought) may consist of an actual proficiency
check by the examiner candidate with the inspector
observing and evaluating the techniques. At the close of a

satisfactory check, and before issuing Federal Aviation
Administration (FAA) Form 8430-9, the inspector should

instruct the examiner candidate on procedures used in evalu-
ating the performance of applicants undergoing checks. The
inspector shall also impress upon the candidate that

as a representative of the Administrator, an examiner
expected to use tact and diplomacy at all times. 

B. Authorizations.A designated PPE is authorized t
conduct proficiency checks required by Federal Aviatio
Regulations (FAR) 61.58. A designated PPE may: 

(1) Charge each applicant a reasonable fee f
services. The amount of the fee to be asked, and condit
concerning the passing or failure of a practical test as
applies to the fee, should be clearly understood before 
application is accepted by the examiner. 

(2) Endorse an applicant’s logbook or flight recor
to show successful completion of the proficiency check. 

C. Limitations.

(1) All proficiency checks shall be conducted in
strict compliance with the appropriate guidelines in Adv
sory Circular 61-66, Annual Pilot-in-Command (PIC) Prof
ciency Checks. 

(2) A PPE shall not conduct a proficiency check i
any aircraft for which he or she does not hold a catego
class, and type rating. A PPE shall not conduct a pract
test in a multiengine airplane, turboprop, or turbojet aircr
other than the make and model for which he or she holds
FAA Form 8430-9. 

(3) Proficiency check activity is not limited to the
PPE’s base of operations.
Vol. 2 19-1
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SECTION 2. PROCEDURES

1.  PREREQUIS ITES AND COORDINAT ION
REQUIREMENTS. 

A. Prerequisites.This task requires knowledge of the
regulatory requirements of FAR Part 61 and FAA policies,
and qualification as an Aviation Safety Inspector Opera-
tions. 

B. Coordination.This task may require coordination
with the airworthiness unit and requires coordination with
the airman records section of the Airmen Certification
Branch, AVN-460. 

3. REFERENCES, FORMS, AND JOB AIDS. 

A. References. 

• FAR Parts 1, 91, 183, and 187 (Appendix A, Fees)

• Applicable Practical Test Standards

• FAA Order 8710.3, Pilot Examiner’s Handbook

• PTRS Procedures Manual (PPM)

B. Forms. 

• FAA Form 8000-5, Certificate of Designation
(Figure 19-4) 

• FAA Form 8000-36, PTRS Data Sheet 

• FAA Form 8430-9, Certificate of Authority (Figure
19-3) 

• FAA Form 8710-1, Airman Certificate and/or
Rating Application 

• FAA Form 8710-6, Examiner Designation and
Qualification Record (Figure 19-1) 

• FAA Form 8410-1 or 8410-3, Airman Proficiency/
Qualification Check 

C. Job Aids. 

• Sample letters and figures 

5. PRESELECTION PROCEDURES. 

A. Determine Need.When the office manager deter-
mines there is a need for a designated PPE, review the files
for possible candidates.

B. Selection of Candidates.Review PPE general infor-
mation file folder for previously eligible pilot examine
candidates, or if necessary, solicit applications from pote
tial candidates. Select a number of eligible candidat
appropriate based upon the following criteria: 

(1) A PPE must meet the following general criteria

(a) a minimum of 21 years of age;

(b) a good record as a pilot and flight instructor

(c) a good reputation in the industry and th
community for honesty, dependability, and professionalism

(d) a history of cooperation with the FAA;

(e) a written recommendation from an operation
inspector, supervisor, or FSDO manager who has be
personally acquainted with the applicant’s work, standar
and integrity for a period of at least 1 year; 

(f) a valid second-class medical certificate (a
least a third-class medical must be maintained through
the duration of the designation); 

(g) an employed or self-employed profession
flight instructor or serve in another type of piloting servic
(for example, executive, air carrier, FAR Part 121 che
airman, etc.); employment other than as an instructor p
must include duties primarily devoted to checking airmen
similar evaluation activities; 

(h) a PPE must be willing to serve the publi
outside his or her own organization upon reasonable requ
by an applicant; and 

(i) a PPE must hold either an airline transport pil
certificate or a commercial pilot certificate with an instrume
rating and for PPE’s in aircraft, a type rating for the aircra
type authorized. A PPE must hold PIC privileges for the ty
of aircraft authorized while acting in a official capacity as
PPE. A PPE authorized in simulators only, need not hold
current FAA medical certificate, but in the case of a turbo
Vol. 2 19-3
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simulator authorization, the PPE must hold a turbojet rating
on his or her basic pilot certificate. This rating need not be
in the same type aircraft that the simulator represents. PPE’s
authorized in simulators only, in the case of turboprop
authorizations, need not hold a turboprop type rating. 

(2) Specific experience requirements for a PPE in
airplanes, at the discretion of the FSDO manager 

(a) 2,000 hours as PIC, including 100 hours as
PIC in each type of aircraft for which authorization is
requested; and 

(b) 150 hours of instrument time, including at
least 50 hours in actual instrument weather conditions. 

(3) Specific experience requirements for PPE in
rotorcraft include: 

(a) 2,000 hours as PIC, including 100 hours as
PIC in each type of rotorcraft for which authorization is
requested; and 

(b) except for authorizations for rotorcraft
limited to VFR operations, 150 hours of instrument time
including at least 50 hours in actual instrument weather
conditions. 

(4) Specific experience requirements for PPE in
simulators include: 

(a) 2,000 hours as PIC, 150 hours of instrument
time; 

(b) 200 hours of instructor time in the type
simulator for which an authorization is requested; and 

(c) satisfactory completion of a formal ground
school and simulator program on the aircraft type for which
a simulator authorization is requested. 

(5) For each prospective candidate, query EIS/AIDS
using office procedures. 

(6) Confirm skill and knowledge with other inspec-
tors, pilot examiners, employers, etc., who are familiar with
the candidates’ backgrounds. 

C. Report Findings to Office Manager. Submit your
findings and make recommendations to the office manager.
Give the office manager the following documentation on
each prospective candidate: 

(1) EIS/AIDS report; 

(2) the candidate’s FAA Form 8710-6 (Figure 19-1); 

(3) the candidate’s FAA Form 8710-1; 

(4) if available, a complete and current aviation
resume; 

(5) a writ ten recommendation f rom an FAA
inspector; and 

(6) any other pertinent information, references, o
recommendations. 

D. Notification. After the office manager decides upon 
qualified candidate, notify the person in writing (see Figu
19-2) that he or she is being considered as a candidate
PPE authorization.   If necessary, request an updated F
Form 8710-6 and an FAA Form 8710-1. 

E. Schedule Appointment.Upon receipt of the candi-
date’s updated, completed, and signed FAA Form 8710
and FAA Form 8710-1, call the candidate and schedule
appointment for the practical test. Advise the candidate t
if he or she chooses to use an actual applicant rather than
inspector playing the role of applicant, the simulator 
aircraft to be used during the test must be able to carry 
candidate, the applicant, and the inspector. Also advise 
candidate that the following documents must be brought
at the time of the appointment if he or she plans to test
actual applicant: 

(1) candidate’s airman certificates; 

(2) candidate’s valid second class medical certifica
(at least a third class medical must be maintained through
the duration of the designation); 

(3) candidate’s FAA Form 8710-1; 

(4) candidate’s logbooks; 

(5) applicant’s airman certificate; 

(6) applicant’s medical certificate appropriate t
certificate or rating sought (if applicable); 

(7) applicant’s FAA Form 8710-1 (if applicable);
and 

(8) candidate’s or applicant’s aircraft maintenanc
records, aircraft airworthiness certificate, and aircraft reg
tration (if applicable). 

F. Appointment. When the candidate arrives for the
scheduled appointment, proceed with the following steps:

(1) Inspect acceptable forms of identification t
establish the candidate’s identity. 

(2) Inspect the candidate’s certificates and logboo
to verify the aeronautical experience indicated on FA
Form 8710-6. 

7. PRACTICAL TEST OF CANDIDATE WITH
INSPECTOR ACTING AS AN APPLICANT. Have an
airworthiness inspector review the aircraft maintenan
re c o rds  a nd /o r  a i r c ra f t  l ogbooks ,  a i r
19-4 Vol. 2
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worthiness certificate, and aircraft registration to determine
if the aircraft is suitable for the proficiency check to be
conducted. After review, return the documentation. Assume
the role of an applicant for a proficiency check. Instruct the
candidate to conduct the proficiency check as if you were an
applicant, including an oral portion, a flight, and a postflight
(or postsimulator) debriefing. 

A. Oral Portion. During the oral portion of the simu-
lated practical test: 

(1) determine the candidate asks questions appro-
priate to test the knowledge of an applicant for the profi-
ciency check; and 

(2) determine if the candidate asks questions that
have only one correct answer. 

B. Flight Portion. During the simulated flight portion of
the practical test: 

(1) determine if the candidate requests maneuvers
from the appropriate practical test standards and applies the
criteria from the PTS; and 

(2) determine if the candidate can recognize and
correct errors by the applicant and take appropriate action. 

C. Debriefing. During the postflight debriefing, ask the
candidate if the applicant was satisfactory or unsatisfactory,
and on what the candidate has based this decision. If the
inspector acting as an applicant has deliberately not
performed to the standards and the candidate did not recog-
nize this, inform the candidate that an examiner designation
cannot be issued.

(1) Determine whether the candidate has performed
satisfactorily or not passed the practical test observation.

(2) If the candidate is successful, have the candidate
complete a sample logbook endorsement. Failure to enter
the correct endorsement is not disqualifying; instruct the
candidate on the correct procedures.

(3) Issue the candidate’s PPE designation as
follows:

(a) complete the reverse side of FAA Form 8710-6;

(b) complete the reverse side of FAA Form
8710-1 and file in FSDO file established for the examiner
(do not forward to AVN-460);

(c) issue FAA Form 8430-9 (Figure 19-3) with
the appropriate designation on the certificate.

(d) issue FAA Form 8000-5 (Figure 19-4) with
the appropriate designation on the certificate.

(e) issue Letter of Authorization (Figure 19-5) 

(4) Provide the examiner with any accident preve
tion handouts that would be of assistance. 

(5) If the inspector determines that a designatio
should not be issued based on the candidate’s performan

(a) complete reverse side of FAA Form 8710-6 

(b) complete reverse side of FAA Form 8710-1
File the application in the FSDO file established for th
examiner; do not forward to AVN-460 

(c) inform the office manager that the candida
was unsatisfactory and that the designation should not iss
or renewed. 

(d) after the candidate has left, the inspect
prepares a Letter of Denial for the FSDO managers signa
(Figure 19-6). 

(6) Close out PTRS appropriately. 

9. PRACTICAL TEST OF CANDIDATE WITH THE
INSPECTOR OBSERVING. 

A. Pretest Activities. 

(1) Inform both the candidate and the pilot takin
the proficiency check that the inspector makes the final de
sion regarding both the proficiency of the airman and t
designation of the PPE.

(2) Have an airworthiness inspector (if available
review the aircraft maintenance records and/or aircr
logbooks, airworthiness certificate, and aircraft registrati
to determine if the aircraft is suitable for the practical test
be conducted. After review, return documentation.

(3) Ensure that both the candidate and applica
have the required documentation as stated in paragraph 5

(4) If a discrepancy exists in any of the items abov
proceed as follows:

(a) inform both the candidate and airman of th
reasons for the discrepancies; and 

(b) explain how the candidate or airman ma
correct the discrepancies.

B. Observation of Practical Test.After determining the
candidate meets all prerequisites for the examiner desig
tion, have the candidate conduct the appropriate proficien
check. Use the criteria found in paragraph 7A, B, and
above.
Vol. 2 19-5
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11.  PRACTICAL TEST OUTCOMES FOR CANDIDATE
WITH AN INSPECTOR OBSERVING. A f te r  h av i ng
observed the candidate conduct the proficiency check,
determine which of the following four possible outcomes
applies, and follow the appropriate instructions: 

• Both the candidate and the airman perform
satisfactorily 

• The candidate performs satisfactorily but the
airman performs unsatisfactorily

• The candidate performs unsatisfactorily but the
airman performs satisfactorily

• Both the candidate and the airman perform
unsatisfactorily 

A. Candidate and Applicant Satisfactory. 

(1) Issue the candidate’s PPE authorization as per
paragraph 7C(3) above. 

(2) Make an appropriate indication in the applicant’s
logbook. 

B. Candidate Satisfactory/Applicant Unsatisfactory. 

(1) Have candidate debrief applicant as to the unsat-
isfactory results of the proficiency check. 

(2) For the candidate, fol low the procedures
outlined in paragraphs 7C(3) and (4) above. 

C. Candidate Unsatisfactory/Applicant Satisfactory. 

(1) Complete a logbook endorsement for the airman
indicating that the proficiency requirements of FAR 61.58
were met. 

(2) Debrief the candidate on the deficiencies.
Explain that the standards for a PPE were not met and that
the designation will not be issued or renewed. 

(a) Complete reverse side of FAA Form 8710-6.   

(b) Complete reverse side of FAA Form 8710-1.
File the application in the FSDO file established for the
examiner; do not forward to AVN-460. 

(3) After the candidate has left, prepare and send a
Letter of Denial (Figure 19-6).

(4) Inform the office manager that the candidate
performance was unsatisfactory and that the designation 
not issued or renewed.

D. Candidate Unsatisfactory/Applicant Unsatisfactory. 

(1) Debrief the candidate on the deficiencies
Explain that the standards for a PPE were not met and 
the designation will not be issued or renewed. 

(a) Complete reverse side of FAA Form 8710-6

(b) Complete reverse side of FAA Form 8710-1
File it in the FSDO examiner file; do not forward to AVN
460. 

(2) After the candidate has left, prepare and send
Letter of Denial (Figure 19-6).

(3) Inform the office manager that the candidate
performance was unsatisfactory and that the designation 
not issued or renewed.

E. Forward File. Retain the originals of all pertinent
data in the district office files. Forward a copy of complete
FAA Form 8710-6 and both sides of FAA Form 8430-
along with a copy of the Letter of Authorization to th
regional office. 

F. PTRS.Complete FAA Form 8000-36 in accordanc
with the PPM. 

13. TASK OUTCOMES. Completion of this task results
in the issuance of one or more of the following: 

A. Certificate of Designation 

B. Certificate of Authority 

C. Letter of Authorization 

15. FUTURE ACTIVITIES. 

A. Renewal of the PPE. 

B. Surveillance of the PPE. 

C. Spot check of the PPE administering an oral a
practical check. 

D. Investigation of a PPE in response to a complaint.
19-6 Vol. 2
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FIGURE 19-1
FAA FORM 8710-6, EXAMINER DESIGNATION AND QUALIFICATION RECORD
Vol. 2 19-7
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FIGURE 19-1
FAA FORM 8710-6, EXAMINER DESIGNATION AND QUALIFICATION RECORD (REVERSE SIDE)
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FIGURE 19-2
LETTER NOTIFYING CANDIDATE OF CONSIDERATION AS PPE

FAA Letterhead 
[date]
[name and address of candidate] 

Dear [applicant’s name]: 

This letter is to inform you that you have been selected as a candidate to become a designated pilot proficiency 
(PPE). Please complete, sign, and return the enclosed FAA Form 8710-6, Examiner Designation and Qualification
along with your current aviation resume to this office. 

A PPE designation is based upon satisfactory completion of a practical test [indicate the two options] conducted by an FAA
inspector. 

Please return the requested material at your earliest convenience. If you have any questions feel free to call this offictele-
phone number]. 

Sincerely, 

[FSDO manager’s signature]
Vol. 2 19-9
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FIGURE 19-3
FAA FORM 8430-9, CERTIFICATE OF AUTHORITY
19-10 Vol. 2
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FIGURE 19-4
FAA FORM 8000-5, CERTIFICATE OF DESIGNATION
Vol. 2 19-11
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FIGURE 19-5
LETTER OF AUTHORIZATION 

FAA Letterhead 

[date] 

[examiner’s name and address] 

Dear [applicant’s name]: 

This letter authorizes [name of examiner] to exercise the privileges of a pilot proficiency examiner in the following aircraft:

• List all aircraft by make and model name (i.e., Cessna Citation) and make and model number (i.e., CE-500, 550 

This authorization expires [a date 12 calendar months from the date of issuance]. 

Sincerely,

[FSDO manager’s signature]
19-12 Vol. 2
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FIGURE 19-6
LETTER OF DENIAL 

FAA Letterhead 
 
[date] 
 
[candidate’s name and address] 
 
Dear [applicant’s name]: 
 
This letter is to inform you that your application for designation as a pilot proficiency examiner is disapproved f
following reasons: 

• Cite specific reasons for denial. 
Should you wish to reapply or discuss this matter, please contact this office at [telephone number and hours of business]. 

Sincerely,

[FSDO manager’s signature]
Vol. 2 19-13
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